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With the development of science and technology upgrading, especially make a spurt of 
progress of computer technology, network communication technology, multimedia technology, 
database technology and automation technology, provides the office automation of growth 
and vast space. Previous township staff handle affairs such as the contents of the file 
classification, archiving, statistics, especially the trivial file transmission speed is very slow, 
and there is a big problem in the management and search and so on. To enhance the science 
and correctness of results, better show the leader's management level and improve the villages 
and township staff and other department satff’s working efficiency and the work quality, to 
push forward informationalization construction, etc., each department of the office automation 
use to work as soon as possible is very necessary and adapt to the development of the times.  
Firstly, this thesis analyzes the domestic and international research status, and analyzes 
the way of the development of office automation system design and the problems need to be 
solved in the design process, the main content of this thesis and the organization. Secondly, 
the thesis introduces the office automation system planning and the concept of information 
management system and development, and for the construction of the system provided a 
detailed analysis of the feasibility. The main focus of the paper lies in the office automation 
system can largely improve the main information sharing inside the township government, 
colleagues and business management, is the ties of the villages and towns government 
informatization construction. Through personal office management, bulletin management, 
document management, the implementation of the daily office work of villages and towns 
government comprehensive management, and joined the tool management and system 
maintenance and management, standardize the work flow, improve the management level and 
management quality.  
In this paper, in order to meet the staff of office automation needs, the use of 
functions  based on J2EE architecture and MVC technology to realize all the system. All the 
OA system without changing the traditional office processes and local characteristics, gives 
the design process and implementation of new techniques. The OA system  is succinct and 
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OA 就是 Office Automation，也就是办公自动化，是 20 世纪 50 年代提出，并且在






































































































公自动化在我国才发展起来。1986 年 5 月在国务院电子振兴领导小组办公自动化专家组
第一次专家会议上，定义了办公自动化系统功能层次和结构模式。OA 系统在我国应用
的发展历程可以从以下三个阶段来分析： 
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